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Metcalfe Public School Council

2701 8th Line Road

Metcalfe, ON   K0A 2P0

Tel: 613-821-2261   Fax: 613-821-7801

Procedures for Public Relations Coordinator:
· Collect, coordinate and disseminate school council information of interest to parents, the community, the school board and other schools 

· Evaluate information provided by interested parties, draft original communications and seek approval of the proposed communication from the school principal and council and disseminate this information via e-mail, newsletter, brochure or mail to newspapers, businesses and other private/public institutions as necessary.
· Actively promoting MPS and discussing related issues in an open forum to help maintain a positive learning environment for our children.
